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Mission

Our mission is to develop caring, lifelong learners and global citizens ina
culture of excellence through an international, well-balanced education.

Our Core Values
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Definition of Learning

Learning at Hamilton is the purposeful, personalized process
where learners get better in the good struggle zone.
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Distance Learning Etiguette and Expectations

Applies to: All students during online learning
Platform: Microsoft Teams

Our Goal

Distance learning is still school. These expectations help ensure that everyone can
learn in a safe, respectful, and focused environment.

A. Before You Join a Live Lesson

Be ready to learn
« Join on time and come prepared (device charged, materials ready).

o Choose a quiet space where possible and minimize distractions.
o Be appropriately dressed for school.
« Signin using your full name as registered with the school.

B. During Live Lessons (Microsoft Teams)

Microphone Rules
« Join muted and remain muted unless your teacher invites you to speak.

Camera Expectations
» Follow your teacher’s instructions regarding camera use.

« If your camerais on:

o Keep a neutral and appropriate background (or use background blur
if permitted).

o Remain seated and focused during the lesson.

Participation Norms
« Use the Raise Hand feature to ask or answer questions and wait to be
invited to speak.

Chat Expectations
Use the chat appropriately to support learning.
Acceptable uses:

« Asking lesson-related questions



« Clarifying instructions
» Responding to teacher prompts

Not permitted:
o Side conversations

« Jokes, spam, or excessive emojis/GIFs unrelated to learning

C. Privacy and Safeguarding
» Recording, screenshots, or sharing lesson content is not permitted unless

explicitly approved by the school or teacher.
« Never share meeting links, codes, or passwords with anyone.

D. Learning Integrity
Do Your Own Work
« Submit original work unless collaboration is clearly permitted.

« During quizzes or assessments, follow teacher instructions. Unauthorized
help, messaging, or online searching may not be allowed.

E. If Something Goes Wrong

Technical Issues
« If you disconnect or cannot hear or see the lesson, try to rejoin calmly.

o Use the agreed support channel (for example IT support or email your
teacher).

Safety and Reporting
If you see or experience anything inappropriate online:
« Leave the situation if necessary

o Inform your parent or guardian
« Report it immediately to your teacher, counselor, or safeguarding lead

F. Consequences
All expectations outlined above fall under the school’s behavior policy, which

applies equally during distance learning.
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